Kavya D M 
Email ID : kavyadm138s@gmail.com
Number  : 8431583269
Career Objectives:	

To get a position as an IT Recruiter from where I could utilize my best abilities, Understating & knowledge and help the organization in the possible way in its burgeoning. 

Work Experience: 	

SUMMARY OF WORK EXPERIENCE

July 2017 –  Feb 2018

Company       :   Sunrise Biztech Systems  - Bangalore		
Designation :	US IT Recruiter
Department: 	Staffing

May 2018 – May 2019

Company       :  Roljobs Technologies Services Pvt Ltd-Bangalore
Designation : HR Recruiter
Department : 	Recruitment

Roles and Responsibilities:

· Handled all functions of Recruitment from sourcing and screening of profiles, interviewing, facilitating technical interviews, negotiating salaries and following up till candidates have actually joined the company.  
· Capability of handling individual Clients and Requirements.  
· I had Experience of handling the Schedule interviews.  
· Performing initial telephonic screening for candidates. 
· Evaluating the candidates on their communication skills, attitude, etc. 
·  Ensure quality and timely delivery of resources as per clients’ mandate  
· Scheduling the technical interview for the short listed candidates with the client  
· Hardcore experience in handling HR functions like mass mailing, Job postings. Headhunting, and Internet based tools( Job Sites), Internal Databases, Personal references.  
· Recruited on almost all spheres or IT skills for junior, senior, middle and top management levels. 
· Strong communication, Negotiation Skills, and excellent understating of It skills make its easier to interview and present right candidate to the client always on per with the current technology and industry trends




Academic Qualification

· B.E -2017 passed out with (70%) SIET, Tumkur
· PUC -2013 (59%) in Govt PU College Channagiri, Davanagere
· SSLC -2011 (83%) in Govt High School, Guddadakomaranahalli,Channagiri, Davanagere

Computer Skills:

Operating Systems : Windows  7& above, Internet 

Skills & Abilities 
· Good Communication Skill
· Quick Learning
· Flexibility and Adaptability to work in any environment
· Willingness to accept any challenge irrespective of its complexity

Strength:
· A good listener and good observer
· Can Work effectively in team as well as individual
· Goal oriented: results achiever, Meeting deadlines

Personal Details:

Gender	:	Female
Date of Birth	:	11/11/1995	
Language Known	:	English, Kannada
Address                                            :             Malligenahalli Village, Channagiri (TQ), Davanagere (D.T)
	               GK Halli - 577221

Declaration:

I hereby request to provide me an opportunity to show best performance with your establishment.



Place:     Bangalore                                                                   
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